
January 16, 2017

Dear Prospective Candidate,

Thank you for your consideration to offer your services to the citizens of the City of Leon Valley by
becoming a candidate in this year’s municipal election. In an effort to inform you of dates that will
be important to you and your obligation to comply with certain applicable state statutes and local
ordinances, the attached Candidate’s Packet has been prepared for you. In this packet you will find
the necessary forms along with pertinent instructions. I encourage you to read this letter and the
enclosed material prior to filling out the specific forms.

A copy of each of the following forms and information for the May 6, 2017 General Election for City
Officials is included in this packet:

 Important Dates for Candidates
 Texas Ethics Commission’s 2017 Filing Schedule
 Excerpt from the City of Leon Valley Code of Ordinances regarding placement of political

signs.
 TxDOT – Campaign Signs
 Texas Ethics Commission’s Political Advertising – What You Need To Know
 Application for A Place on the Ballot. The Loyalty Oath is included on this application and

must be notarized.
 Texas Ethics Commission’s Campaign Finance Guide for Candidates and Officeholder

Who File with Local Filing Authorities.
 Texas Ethics Commission’s Appointment of A Campaign Treasurer By A Candidate

(Form CTA – Instruction Guide)
 Appointment of a Campaign Treasurer By A Candidate (Form CTA)
 Code of Fair Campaign Practices (Form CFCP)
 Texas Ethics Commission’s Candidate/Officeholder Campaign Finance Report (Form

C/OH – Instruction Guide)
 Candidate/Officeholder Campaign Finance Report (Form C/OH)

The Texas Ethics Commission has a video titled Training for Candidate/Officeholder Campaign
Finance Reporting which you can find at http://www.ethics.state.tx.us/training/video.htm. There is
some very helpful information in this video and you may pick and choose which portions you would
like to hear.

Filing for a place on the ballot begins January 18, 2017 and ends at 5:00 p.m. February 17, 2017.
Each application must be carefully reviewed to determine whether it complies with the Election
Code requirements as to content; so, please file your application as soon as practicable to allow
sufficient time for this review. To avoid any delays, please have your documents notarized prior to
filing in my office.



Please make special note of the next two paragraphs of information.

Title 15 of the Texas Election Code pertains to campaign contributions and expenditures. Financial
reports (forms included as referenced above) must be completed by the candidate’s campaign
treasurer (but signed only by the candidate) and filed in my office. I cannot over emphasize the
importance of adhering to the financial reporting procedures. Campaign reports are
considered open records and will be viewed as such by reporters and opponents alike.
Should you have any questions regarding the reporting procedures, contributions or expenditures,
please call the Texas Ethics Commission, Disclosure Filings Division at 800-325-5800 for
assistance or go online to www.ethics.state.tx.us. The duties of the City Secretary are limited to
accepting and filing the various applications, affidavits and statements, and noting the date and
time of filing thereon.

The Texas Election Law requires certain disclosures and notices on political advertising. Please
review the political advertising guide and the City’s current sign ordinance (both of which are
referenced as enclosures). There is no permit required for political signs; however, they do not
belong on utility poles, attached to trees or between the sidewalk and curb (street right-of-way). We
ask your discretion in the placing of such signs.

Interest in your municipal government is appreciated and I trust that this will be a positive and
exciting experience for you and your supporters.

Please feel free to contact me if you have any concerns or if I may be of assistance. I can be
reached at 210-324-7054 extension 216 or at s.pass@leonvalleytexas.gov.

Sincerely,

Saundra Passailaigue, TRMC
City Secretary

Enclosures: As listed above.
on Valley, Texas 78238

O (210) 684-1391
www.leonvalleytexas.
gov

City of Leon Valley
6400 El Verde Road

Leon Valley, Texas 78238
www.leonvalleytexas.gov



CITY OF LEON VALLEY
MAY 06, 2017 GENERAL ELECTION

CALENDAR OF EVENTS

Office of the City Secretary
City of Leon Valley ● 6400 Leon Valley ● Leon Valley, Texas 78238

(210) 684-1391 extension 216
s.pass@leonvalleytexas.gov

DATE OF ACTION TYPE OF ACTION ELECTION CODE

Wednesday FIRST DAY FOR CANDIDATES TO FILE FOR OFFICE TEC §143.007(a)
January 18, 2017

Wednesday FIRST DAY FOR FILING DECLARATION OF TEC §146.025(a)
January 18, 2017 WRITE-IN CANDIDACY and §146.055

Friday LAST DAY FOR CANDIDATES TO FILE FOR OFFICE TEC§143.007(a)
February 17, 2017 BY 5:00 P.M.

Tuesday LAST DAY FOR FILING BY A WRITE-IN TEC §146.054
February 21, 2017 CANDIDATE BY 5:00 P.M.

Friday LAST DAY FOR WRITE-IN CANDIDATES TO TEC §146.0301(a)
February 24, 2017 WITHDRAW BY MIDNIGHT

Friday LAST DAY FOR BALLOT CANDIDATES TO WITHDRAW TEC §145.092(b)
February 24, 2017 BY 5:00 P.M. and §145.094(a)(3)

Monday DRAWING FOR PLACES ON THE BALLOT AT 4:00 P.M. TEC §52.094
February 27, 2017 IN COUNCIL CHAMBERS

Thursday LAST DAY TO REGISTER TO VOTE FOR MAY ELECTION TEC §13.043(a)
April 06, 2017

Thursday FIRST CONTRIBUTION AND EXPENDITURE REPORT TEC §254.064(b)
April 06, 2017 DUE BY 5:00 P.M. (30 days before election)

Monday FIRST DAY OF EARLY VOTING BY PERSONAL TEC §85.001(a)
April 24, 2017 APPEARANCE



CITY OF LEON VALLEY
MAY 06, 2017 GENERAL ELECTION

CALENDAR OF EVENTS

Office of the City Secretary
City of Leon Valley ● 6400 Leon Valley ● Leon Valley, Texas 78238

(210) 684-1391 extension 216
s.pass@leonvalleytexas.gov

DATE OF ACTION TYPE OF ACTION ELECTION CODE

Tuesday LAST DAY TO RECEIVE APPLICATION FOR VOTING TEC §84.007(c)
April 25, 2017 BY MAIL BALLOT

Friday SECOND CONTRIBUTION AND EXPENDITURE REPORT TEC §84.007(c)
April 28, 2017 DUE BY 5:00 P.M. (8 days before election)

Tuesday LAST DAY FOR EARLY VOTING BY PERSONAL TEC §85.001(a)
May 02, 2017 APPEARANCE

Saturday ELECTION DAY TEC §41.031
May 06, 2017 POLLS OPEN FROM 7:00 A.M. TO 7:00 P.M.

Tuesday OFFICIAL CANVASS OF RETURNS (Date subject to TEC §67.003
May 16, 2017 change – all candidates will be notified if change

is made.); OATHS OF OFFICE FOR NEWLY ELECTED
OFFICIALS

Monday SEMI-ANNUAL CONTRIBUTIONS AND TEC §254.063
July 17, 2017 EXPENDITURE REPORT FILLING DUE BY 5:00 P.M.
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2017 UNIFORM ELECTION DATES 

   TEXAS ETHICS COMMISSION 

2017 FILING SCHEDULE FOR REPORTS DUE IN CONNECTION WITH 

ELECTIONS HELD ON UNIFORM ELECTION DATES 

 

This is a filing schedule for reports to be filed in connection with elections held on uniform election dates in May and 

November.  Examples of elections held on uniform election dates are elections for school board positions and city offices.  The 

uniform election dates in 2017 are May 6 and November 7. 

Candidates and officeholders must file semiannual reports (due on January 17, 2017 and July 17, 2017).  In addition, a 

candidate who has an opponent on the ballot in an election held on a uniform election date must file 30-day and 8-day pre-

election reports (unless the candidate has elected modified reporting). 

The campaign treasurer of a political committee that is involved in an election held on a uniform election date must also file pre-

election reports (unless the committee is a general-purpose political committee that files monthly or a specific-purpose political 

committee that files on the modified reporting schedule).  This schedule sets out the due dates for pre-election reports in 

connection with elections on uniform election dates.  Please consult the 2017 REGULAR FILING SCHEDULE FOR 

GENERAL-PURPOSE POLITICAL COMMITTEES (GPAC), COUNTY EXECUTIVE COMMITTEES (CEC), AND 

SPECIFIC-PURPOSE POLITICAL COMMITTEES (SPAC) for a complete listing of political committee deadlines. 

Candidates for and officeholders in local offices regularly filled at the general election for state and county officers (the 

November election in even-numbered years) should use the 2017 FILING SCHEDULE FOR CANDIDATES AND 

OFFICEHOLDERS FILING WITH THE COUNTY CLERK OR ELECTIONS ADMINISTRATOR. 

EXPLANATION OF THE FILING SCHEDULE CHART 

COLUMN I: REPORT DUE DATE - This is the date by which the report must be filed.  If the due date for a report falls on a 

Saturday, Sunday, or legal holiday, the report is due on the next regular business day.  This schedule shows the extended 

deadline where applicable.  A report transmitted to the Texas Ethics Commission over the Internet is considered timely filed if it 

is transmitted by midnight, Central Time Zone, on the night of the filing deadline. For most filing deadlines, a report filed on 

paper is considered timely filed if it is deposited with the U.S. Post Office or a common or contract carrier properly addressed 

with postage and handling charges prepaid, or hand-delivered to the filing authority by the filing deadline.  Pre-Election 

Reports:  A report due 30 days before an election and a report due 8 days before an election must be received by the 

appropriate filing authority no later than the report due date to be considered timely filed.   

COLUMN II: TYPE OF REPORT (WHO FILES) - This column gives the report type and explains which reporting form to use 

and which filers are required to file the report. 

COLUMN III: BEGINNING DATE OF PERIOD COVERED - This column sets out the beginning date of the time period 

covered by the report.  Use the latest one of the applicable dates.  The "date of campaign treasurer appointment" is the beginning 

date only for the first report filed after filing a campaign treasurer appointment.  For officeholders recently appointed to an 

elective office, the beginning date for the first report will be the date the officeholder took office, provided that he or she was not 

already filing as an officeholder or candidate at the time of the appointment.  (NOTE:  If you are ever confused about the 

beginning date for a required report, remember this rule:  There should never be gaps between reporting periods and, 

generally, there should not be overlaps.) 

COLUMN IV: ENDING DATE OF PERIOD COVERED - This column sets out the ending date of the time period covered by 

the report.  The report must include reportable activity occurring on the ending date. 

Please consult the CAMPAIGN FINANCE GUIDE FOR CANDIDATES AND OFFICEHOLDERS WHO FILE WITH 

LOCAL FILING AUTHORITIES or the CAMPAIGN FINANCE GUIDE FOR POLITICAL COMMITTEES for further 

information. 

 

https://www.ethics.state.tx.us/guides/coh_local_guide.pdf
https://www.ethics.state.tx.us/guides/coh_local_guide.pdf
https://www.ethics.state.tx.us/guides/pac_guide.pdf
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COLUMN I 

DUE DATE 

 

COLUMN II 

TYPE OF REPORT 

(WHO FILES) 

COLUMN III 

BEGINNING DATE OF 

PERIOD COVERED 

COLUMN IV 

ENDING DATE OF 

PERIOD COVERED 

Tuesday, 

January 17, 2017 

 

Deadline extended 

because of weekend 

and holiday. 

 

 

 

January semiannual 
 

[FORM C/OH]  (all local candidates 

and officeholders, except for 

officeholders who do not have a 

campaign treasurer appointment on 

file and who do not exceed $500 in 

contributions or expenditures for the 

reporting period) 
 

[FORM GPAC]  (all GPACs) 
 

[FORM SPAC]  (all SPACs) 

July 1, 2016, or 

 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

December 31, 2016 

 

Tuesday, 

January 17, 2017 

 

Deadline extended 

because of weekend 

and holiday. 

 

 

Annual report of unexpended 

contributions 
 

[FORM C/OH-UC]  (former 

candidates and former officeholders 

who have filed a final report and 

who retained unexpended 

contributions or assets purchased 

with contributions) 

January 1, 2016, or 

 

the day after the date the final 

report was filed. 

December 31, 2016 

REPORTS DUE BEFORE THE MAY 6, 2017, UNIFORM ELECTION 

Thursday, 

April 6, 2017 

 

 

NOTE:  This report 

must be received by 

the appropriate filing 

authority no later 

than April 6, 2017. 

 

30th day before the May 6, 2017, 

uniform election 
 

[FORM C/OH]  (all local candidates 

who have an opponent on the ballot 

in the May 6 election and who do 

not file on the modified reporting 

schedule) 
 

[FORM GPAC]  (all GPACs that 

are involved with the May 6 

election) 
 

[FORM SPAC]  (all SPACs that do 

not file on the modified reporting 

schedule and that supported or 

opposed an opposed candidate or a 

measure in the May 6 election) 

 

 

January 1, 2017, or 

 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

March 27, 2017 

NOTE:  A political committee must file pre-election reports if the committee is involved with the election during each pre-election 

reporting period.  A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election report, even if 

there is no activity to report during the 8-day reporting period.  The campaign treasurer of a political committee may be required to file 

30-day and 8-day pre-election reports in connection with elections not listed on this schedule. 
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COLUMN I 

DUE DATE 

 

COLUMN II 

TYPE OF REPORT 

(WHO FILES) 

COLUMN III 

BEGINNING DATE OF 

PERIOD COVERED 

COLUMN IV 

ENDING DATE OF 

PERIOD COVERED 

Friday, 

April 28, 2017 

 

 

NOTE:  This report 

must be received by 

the appropriate filing 

authority no later 

than April 28, 2017. 

 

8th day before May 6, 2017, 

uniform election 

 

[FORM C/OH]  (all local candidates 

who have an opponent on the ballot 

in the May 6 election and who do 

not file on the modified reporting 

schedule) 

 

[FORM GPAC]  (all GPACs that 

filed a “30th Day Before Election 

Report” or that are involved with the 

May 6 election) 

 

[FORM SPAC]  (all SPACs that do 

not file on the modified reporting 

schedule and that filed a “30th Day 

Before Election Report” or that 

supported or opposed an opposed 

candidate or a measure in the May 6 

election) 

 

 

 
 

March 28, 2017, or 

 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

 

April 26, 2017 

 

NOTE:  Daily pre-

election reports of 

contributions accepted 

and direct campaign 

expenditures made 

after April 26, 2017, 

may be required.  

Please consult the 

Campaign Finance 

Guide for further 

information. 

 

Monday, 

July 17, 2017 

 

Deadline extended 

because of weekend. 

 

 

July semiannual 

 

[FORM C/OH]  (all local candidates 

and officeholders, except for 

officeholders who do not have a 

campaign treasurer appointment on 

file and who do not exceed $500 in 

contributions or expenditures for the 

reporting period) 

 

[FORM GPAC]  (all GPACs) 

 

[FORM SPAC]  (all SPACs) 

 

 

 

January 1, 2017, or 

 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

 

June 30, 2017 

NOTE:  A political committee must file pre-election reports if the committee is involved with the election during each pre-election 

reporting period.  A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election report, 

even if there is no activity to report during the 8-day reporting period.  The campaign treasurer of a political committee may be 

required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule. 
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COLUMN I 

DUE DATE 

 

COLUMN II 

TYPE OF REPORT 

(WHO FILES) 

COLUMN III 

BEGINNING DATE OF 

PERIOD COVERED 

COLUMN IV 

ENDING DATE OF 

PERIOD COVERED 

REPORTS DUE BEFORE THE NOVEMBER 7, 2017, UNIFORM ELECTION 

Tuesday, 

October 10, 2017 

 

Deadline extended 

because of weekend 

and holiday. 

 

 

NOTE: This report 

must be received by 

the appropriate filing 

authority no later 

than October 10, 

2017. 

 

30th day before the November 7, 

2017, uniform election 
 

[FORM C/OH]  (all local candidates 

who have an opponent on the ballot 

in the November 7 election and who 

do not file on the modified reporting 

schedule) 

[FORM GPAC]  (all GPACs that 

are involved with the November 7 

election) 

[FORM SPAC]  (all SPACs that do 

not file on the modified reporting 

schedule and that supported or 

opposed an opposed candidate or a 

measure in the November 7 election) 

July 1, 2017, or 

 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

September 28, 2017 

Monday, 

October 30, 2017 
 

 

NOTE: This report 

must be received by 

the appropriate filing 

authority no later than 

October 30, 2017. 

 

8th day before the November 7, 

2017, uniform election 
 

[FORM C/OH]  (all local candidates 

who have an opponent on the ballot in 

the November 7 election and who do 

not file on the modified reporting 

schedule) 

[FORM GPAC]  (all GPACs that filed 

a “30th Day Before Election Report” 

or that are involved with the 

November 7 election. 

[FORM SPAC]  (all SPACs that do 

not file on the modified reporting 

schedule and that filed a “30th Day 

Before Election Report” or that 

supported or opposed an opposed 

candidate or a measure in the 

November 7 election) 

 

 

September 29, 2017, or 
 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

 

October 28, 2017 
 

NOTE:  Daily pre-

election reports of 

contributions accepted 

and direct campaign 

expenditures made after 

October 28, 2017, may 

be required.  Please 

consult the Campaign 

Finance Guide for 

further information. 

NOTE:  A political committee must file pre-election reports if the committee is involved with the election during each pre-election 

reporting period.  A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election report, 

even if there is no activity to report during the 8-day reporting period.  The campaign treasurer of a political committee may be 

required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule. 
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COLUMN I 

DUE DATE 

 

COLUMN II 

TYPE OF REPORT 

(WHO FILES) 

COLUMN III 

BEGINNING DATE OF 

PERIOD COVERED 

COLUMN IV 

ENDING DATE OF 

PERIOD COVERED 

Tuesday, 

January 16, 2018 

 

Deadline is extended 

because of holiday. 
 

 

 

January semiannual 

 

[FORM C/OH]  (all local candidates 

and officeholders, except for 

officeholders who do not have a 

campaign treasurer appointment on 

file and who do not exceed $500 in 

contributions or expenditures for the 

reporting period) 

 

[FORM GPAC]  (all GPACs) 

 

[FORM SPAC]  (all SPACs) 

 

July 1, 2017, or 

 

the date of campaign treasurer 

appointment, or 

 

the day after the date the last 

report ended. 

 

December 31, 2017 

Tuesday, 

January 16, 2018 

 

Deadline is extended 

because of holiday. 
 

 

 

Annual report of unexpended 

contributions 

 

[FORM C/OH-UC]  (former 

candidates and former officeholders 

who have filed a final report and 

who retained unexpended 

contributions or assets purchased 

with contributions) 

 

 

 

 

 

 

 

 

January 1, 2017, or 

 

the day after the date the final 

report was filed. 

December 31, 2017 

NOTE:  A political committee must file pre-election reports if the committee is involved with the election during each pre-election 

reporting period. A political committee must file an 8-day pre-election report if the committee filed a 30-day pre-election report, 

even if there is no activity to report during the 8-day reporting period.  The campaign treasurer of a political committee may be 

required to file 30-day and 8-day pre-election reports in connection with elections not listed on this schedule. 
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