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CITY OF LEON VALLEY  

ECONOMIC DEVELOPMENT CORPORATION 
BOARD OF DIRECTORS MEETING 

Leon Valley City Hall--Council Chamber    
6400 El Verde Road, Leon Valley, Texas 78238 

Wednesday, February 24, 2016 at 6:00 p.m. 
 

          MINUTES        

The Leon Valley Economic Development Corporation met on the 24
th
 day of February, 2016 at the Leon Valley City 

Hall Council Chamber located at 6400 El Verde Road, Leon Valley, Texas for the purpose of the following business: 

 

Call to Order and Determine if Quorum is Present.   

 

President Patricia Manea called the meeting to order at 5:08 p.m. A quorum was declared to be in attendance.  Those 
Directors in attendance were Vice President Joseph Nazaroff, Director Monica Alcocer, Treasurer Mike McCarley, 
Secretary Larry Proffitt, Director Gayle Monnig and Alternate Director Manuel Rubio. Director David Jordan and 
Alternate Director Marian Slaughter were excused from the Board Meeting. 
 
Also in attendance were: 
City Manager Kelly Kuenstler (via phone call), Board/City Attorney Roxann Pais Cotroneo, and Economic 
Development Administrative Assistant Ana Federico. 
 
Citizens to Be Heard. 
 
Gail Tribble, Treasurer from the Leon Valley Area Chamber of Commerce, was present as a citizen to be heard.  She 
briefly discussed the interest the Chamber has in meeting with the Leon Valley Economic Development Corporation’s 
(LVEDC) Finance Committee to determine the status of the Chamber’s grant.  President Patricia Manea will schedule 
a meeting with the Chamber prior to the LVEDC’s monthly meeting in March. 
 

Presentation and Discussion on Texas Open Meetings Act. (Roxann Pais Cotroneo, LVEDC Attorney) 
 
Board/City Attorney Cotroneo gave a short presentation to the board about the Texas Open Meetings Act. She 
indicated that a certificate of course completion can be obtained at texasattorneygeneral.gov after viewing a one-hour 
video listed on the same website. 
 
Consider, Discuss and Take Action to Approve LVEDC Minutes – December 17, 2015. 
 
LVEDC Board Meeting Minutes for December 17, 2015 were tabled until the LVEDC meeting scheduled March 23, 
2016. 
 
Discuss Financial Report by LVEDC Treasurer (M. McCarley). 
 
Treasurer Mike McCarley stated that as of this date, the two accounts at Frost Bank total $310,102.43. Of this 
amount, $255,422.80 is in the money market account, while the checking’s account has $54,679.63. Sufficient 
moneys have been transferred into the checking account to prepare for the accounts payable for February and other 
past due amounts.  Sales tax revenues for the last five months (Oct-Feb) have averaged $23,257.54 per month. 
 
Presentation, Discussion and Action on the LVEDC FY2015-2016 Budget. (L. Proffitt) 
 
The board reviewed an Excel spreadsheet, which was created by Secretary Larry Proffitt, and asked that the budget, 
as adjusted during the meeting, be presented to the Leon Valley City Council for approval as Resolution 2016-03. 
 

7



Leon Valley Economic Development Corporation Meeting Minutes       February 24, 2016 

Page 2 of 3 

 

A motion was made by Vice President Joseph Nazaroff and seconded by Director Monica Alcocer, to approve the 
proposed budget ($143,047) for the last eight months of the fiscal year 2015-2016 (February 2016-September 2016), 
and to seek final approval for the proposed budget (Resolution 2016-03) from the Leon Valley City Council. The 
motion carried unanimously by roll call vote. 
 
Presentation, Discussion and Action on Amendments to the City of Leon Valley Economic Development 
Corporation Certificate of Formation (Articles of Incorporation) and Bylaws. (P. Manea) 
 
Board/City Attorney Cotroneo worked prior to this meeting with Director Monica Alcocer and President Patricia Manea 
to draft a 3

rd
 Amendment to the Certificate of Formation (Articles of Incorporation) and a 2

nd
 Amendment to the 

Bylaws. Copies of these amendments were included in the packet for this meeting.  Board/City Attorney Cotroneo 
also prepared Resolution 2016-04 and an Application for Acceptance of Amendment, both to be presented to the 
Leon Valley City Council at its meeting scheduled March 1, 2016.  The Leon Valley City Council will be asked to pass 
an ordinance approving the language of the amendments.  If the ordinance passes, the Application will be forwarded 
by the LVEDC to the Secretary of State. 
 
A motion was made by Director Gayle Monnig and seconded by Director Monica Alcocer, to approve and adopt said 
amendments as presented to the LVEDC and to submit application to Texas Secretary of State to amend the Articles 
of Incorporation, seeking approval from the City Council first. The motion carried unanimously by roll call vote. 
 
Discuss and Take Action to nominate a Board Member to participate on the Forest Oaks Committee--Town 
Hall Meeting Action Item. (P. Manea/K. Kuenstler via phone) 
 
A motion was made by Director Monica Alcocer and seconded by Director Gayle Monnig, to nominate Vice President 
Joseph Nazaroff as the LVEDC Director who will participate in the Forest Oaks Pool Committee. Upon voice vote, 
President Patricia Manea announced the motion carried. 
 
Presentation, Discussion and Take Action on Professional Services to store LVEDC Files on cloud and 
update website. (P. Manea) 
 
President Patricia Manea gave on a presentation on the benefits of using a system like EDSuite (edsuite.com) to 
optimize the storage of LVEDC files and to streamline links to and from the LVEDC website.  No action was taken. 
 
Discuss and Consider LVEDC Sponsorship for the City of Leon Valley July 4

th
 celebration. (D. Green) 

 
A motion was made by Director Monica Alcocer and seconded by Vice President Joseph Nazaroff, to consider 
$10,000 in sponsorship for the City of Leon Valley July 4

th
 celebration. Upon voice vote, President Patricia Manea 

announced the motion carried. 
 
Discuss and Consider outstanding contracts for signage program. (P. Manea) 
 
President Patricia Manea informed the board about outstanding Façade and Signage grants. She mentioned that she 
personally followed up with Adrian De Los Reyes with “Farmers Insurance” and Brenda Tellez with “Tellez Tamales 
and Barbacoa”. She also stated that both businesses are aware that the LVEDC is currently reviewing paperwork to 
make sure everything is in order and that the appropriate documentation has been submitted to the board prior to any 
reimbursements. 
 
Discuss and Take Action on plan to contact vendors regarding new LVEDC contact representative. (P. Manea) 
 
President Patricia Manea asked for the board’s participation in following up on the rest of the outstanding Façade and 
Signage grants.  She asked to assist in any way possible. The board was assigned vendors as follows: 

o The Leon Valley Area Chamber of Commerce:  Director Monica Alcocer, President Patricia Manea and 
Secretary Larry Proffitt 

o National Outdoors:  Secretary Mike McCarley 
o Jenfield:  Secretary Larry Proffitt 
o Bring Your Own Parts:  President Patricia Manea and Director Gayle Monnig 
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President Patricia Manea asked Economic Development Administrative Assistant Federico to send profiles of 

grantees to board members via email, so members can learn about the grantees’ businesses before calling on them.  
Board members were asked to give follow-up reports the next time the board meets. 
 
No action was taken, therefore no motion was required. 
 
CLOSED/EXECUTIVE SESSION: 
 
The LVEDC Board (with City Manager Kuenstler via phone call) went into closed session at 7:20 p.m. to discuss the 
Board’s Chapter 380 agreement with the San Antonio Aquarium. 
 
No action was taken during closed session. 
 
The board reconvened into open session at 7:44 p.m. 
 
Announcements 
 

 President Patricia Manea announced that the 27
th
 Annual Earthwise Living Day Event is March 5

th
 from 9:00 

a.m. to 2:00 p.m. at the Leon Valley Community Center and Conference Center. 

 President Patricia Manea informed the Board about the re-dedication of the Leon Valley City Hall and Police 

Station, which will take place April 2
nd

 at 10 a.m. 

 President Patricia Manea reminded the Finance Committee that the next meeting will be March 16
th
. 

 President Patricia Manea announced the next LVEDC Board Meeting will be at 5:00 p.m. on March 23
rd

. 

Adjournment 

President Patricia Manea announced the meeting adjourned at 8:09 p.m. based on a unanimous vote of those 
present. 
 
 
These minutes approved by the Leon Valley Economic Development Corporation on the 22

nd
 of June, 2016. 

 
 
 

ATTEST: 

                 LARRY PROFFITT  

                 LVEDC SECRETARY 

APPROVED 

 

PATRICIA MANEA  

LVEDC PRESIDENT 
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CITY OF LEON VALLEY  
ECONOMIC DEVELOPMENT CORPORATION 

BOARD OF DIRECTORS MEETING 
Leon Valley City Hall - Council Chamber    

6400 El Verde Road, Leon Valley, Texas 78238 
Wednesday, March 23, 2016 at 6:00 p.m. 

 
          MINUTES        

The Leon Valley Economic Development Corporation met on the 23
rd

 day of March, 2016 at the Leon Valley City Hall 
Council Chamber located at 6400 El Verde Road, Leon Valley, Texas for the purpose of the following business:  

Call to Order and Determine if Quorum is Present.   
 
The meeting was called to order by Vice President Joseph Nazaroff at 6:01 p.m. on March 23, 2016.  A quorum was 
declared to be in attendance.  Those Directors in attendance were Director David Jordan, Director Monica Alcocer, 
Treasurer Mike McCarley, Secretary Larry Proffitt, Director Gayle Monnig, Alternate Manuel Rubio, and Alternate 
Marian Slaughter. President, Patricia Manea was excused from the Board Meeting.    
 
Also in attendance were:  
Board/City Attorney Roxann Pais Cotroneo and Economic Development Administrative Assistant Ana Federico. 

 
Citizens to be Heard.  
 
None 
 
Consider, Discuss and Take Action to Approve LVEDC Minutes for September 23, 2015 (amended) and 
December 17, 2015 and Finance Committee Minutes for January 13, 2016 and February 6, 2016. 
 
A motion was made by Director Monica Alcocer and seconded by Director David Jordan to table the LVEDC Minutes 
for December 17, 2015. The motion was approved by a voice vote.   Director Alcocer moved to table the remaining 
three meeting Minutes to possibly correct the content of the Agenda item itself and to allow more time to thoroughly 
review these Minutes before approving them. Director David Jordan seconded the motion.  Upon a unanimous vote, 
Vice President Joseph Nazaroff announced the motion carried. 
 

Consider, discuss and take action to purchase desktop software called Nitro Pro for administrative use.           
(P. Manea) 

This item was moved up to follow item #3 by Vice President Joseph Nazaroff.  
 
A motion was made by Director David Jordan and seconded by Treasurer Mike McCarley, to approve the expenditure 
to purchase the desktop software, Nitro Pro. Upon a unanimous vote, Vice President Joseph Nazaroff announced the 
motion carried. 
 
Discuss and take action on financial report and expenditures for February 2016. (M. McCarley and P. Manea) 
 
The LVEDC financial report and expenditures for February 2016 were presented by Economic Development 
Administrative Assistant Federico with help from Treasurer Mike McCarley.  The data presented can be found on 
Pages 13-20 of the meeting’s packet.  This data was collected by Finance Director Wallace using the City’s 
automated finance system.  She discussed the data in detail at the February 2016 Finance Committee Meeting, and 
agreement was reached by the Finance Committee to use this type of data for reporting LVEDC financials in the 
future.    
 
A motion was made by Director Monica Alcocer, and seconded by Director Gayle Monnig, to approve February 2016 
expenditures totaling $43,362.73, less the $1,520 in charges (Page 23 of the packet) from law firm Davidson Troilo 
Ream and Garza, with direction being given to Board/City Attorney Cotroneo to research those charges and provide 
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the Board an update at the next Board Meeting. Upon a unanimous vote, Vice President Joseph Nazaroff announced 
the motion carried.  
 
Consider, discuss and take action to approve LVEDC Articles of Incorporation as amended and approved by 
the Leon Valley City Council on March 1, 2016, and instruct LVEDC Attorney to file with Texas Secretary of 
State. (P. Manea) 
 
Board/City Attorney Cotroneo informed the Board that the amended and approved LVEDC Articles of Incorporation 
received their final approval by the Leon Valley City Council on March 1, 2016 and explained that the next step was to 
file with Texas Secretary of State by completing an application.  

A motion was made by Director Monica Alcocer and seconded by Director David Jordan, to approve and instruct City 
Attorney Cotroneo to file the completed application with the Texas Secretary of State. Upon a unanimous vote, Vice 
President Joseph Nazaroff announced the motion carried. 

Consider, discuss and take action to approve LVEDC Bylaws as amended and approved by the Leon 
Valley City Council on March 1, 2016, and instruct LVEDC Attorney to file with Texas Secretary of State. 
(P. Manea) 
 
Board/City Attorney Cotroneo informed the Board that the amended and approved LVEDC Bylaws received the final 
approval by the Leon Valley City Council on March 1, 2016 and explained that the next step was to file with Texas 
Secretary of State.  

A motion was made by Secretary Larry Proffitt and seconded by Director Monica Alcocer, to approve and instruct 
Board/City Attorney Cotroneo to file with Texas Secretary of State. Upon a unanimous vote, Vice President Joseph 
Nazaroff announced the motion carried. 

Update and discussion on Texas Secretary of State’s receipt of LVEDC Nonprofit Periodic Report on 
February 29, 2016. (Roxann Pais Cotroneo, LVEDC Attorney) 
 
Board/City Attorney Cotroneo updated the Board on the LVEDC Nonprofit Periodic Report which got filed with the 
Texas Secretary of State and announced the Board had received a “stamped received receipt” from the State.  
 
No action was taken. 
 
Update and discussion on contract termination between LVEDC and Patterson & Associates. (Roxann 
Pais Cotroneo, LVEDC Attorney) 
 
Board/City Attorney Cotroneo presented a letter from Ms. Linda T. Patterson in response to the contract termination 
request between the LVEDC and Patterson & Associates. Ms. Patterson agreed to terminate services and offered her 
assistance if the Board ever wishes to discuss investments in the future.  
 
No action was taken. 
 
Presentation and discussion on state-mandated Performance Agreement requirements. (Roxann Pais 
Cotroneo, LVEDC Attorney) 
 
City Attorney Cotroneo presented state-mandated Performance Agreement requirements to improve future 
performance agreement files for new applicants.  
 
No action was taken. 
 
CLOSED/EXECUTIVE SESSION:  
Meet in executive session pursuant to Section 551.071 of the Texas Public Information Act to meet with 
its attorney on a matter in which the duty of the attorney to the City of Leon Valley Economic 
Development Corporation under the Texas Disciplinary Rules of Professional Conduct of the State Bar 
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of Texas clearly conflicts with the Public Information Act, regarding a performance agreement with the 
Leon Valley Area Chamber of Commerce. (Roxann Pais Cotroneo, LVEDC Attorney) 
 
The City of Leon Valley Economic Development Corporation Board of Directors went into closed session at 6:55 p.m. 
 

OPEN SESSION: Consider, discuss and take action, if any, on any item discussed in Executive Session. 
 
The City of Leon Valley Economic Development Corporation Board of Directors reconvened into open session at 8:20 
p.m.  

A motion was made by Director David Jordan, and seconded by Director Gayle Monnig, to wait for a response to the 
LVEDC letter sent to the LVACC, and if no response received within one week, President Manea to follow up with 
President Bill Gerlt of the LVACC.  Upon a unanimous vote, Vice President Joseph Nazaroff announced the motion 
carried. 

Consider, discuss and take action to adopt Resolution #2016-05 and approve a contract with EDSuite 
(edsuite.com) to provide a Proposal Suite account which includes cloud storage, proposal tracking, 
notifications, team accounts and PDF conversions. (P. Manea) 

A motion was made by Director Monica Alcocer, and seconded by Director David Jordan, to table the adoption of 
Resolution #2016-05 and approval of the contract with ED Suite to provide a Proposal Suite account which includes 
cloud storage, proposal tracking, notifications, team accounts and PDF conversions and bring back the agenda item 
to the next LVEDC Board Meeting (April 27, 2016). Upon a unanimous vote, Vice President Joseph Nazaroff 
announced the motion carried. 

 

Report from LVEDC Board members on Façade and Signage follow-up with approved vendors. (P. 
Manea) 

Economic Development Administrative Assistant Federico asked the assigned Board members to report to the rest of 
the Board the project status from each Façade and Signage approved vendor. Director Gayle Monnig mentioned she 
and President Patricia Manea were in charge of applicant Bring Your Own Parts; she stated President Patricia Manea 
was supposed to provide her some information about the company but never did. Treasurer Mike McCarley reported 
on applicant National Outdoors by stating he gave them a phone call but they never responded. Secretary Larry 
Proffitt reported on Jenfield LLC by stating he made a visit to the business and found out Jenfield LLC has a new 
owner and at the moment the owner does not know what the new owner will do to renovate the business. No action 
was taken. 

Announcements 
 
Economic Development Administrative Assistant Federico took a head-count on how many Board members and 
guests were planning to attend the Volunteer Appreciation Dinner on Wednesday, April, 6, 2016 at 6:00 p.m. 
 
Next LVEDC Finance Committee meeting will be April 20, 2016 at 10:00 a.m. 
 
Next LVEDC Board meeting will be April 27, 2016 at 6:00 p.m. 
 
Economic Development Administrative Assistant Federico announced per President Patricia Manea’s request that the 
Board might have a special LVEDC Meeting to review the 2016 Comprehensive Master Plan -- Date TBD. 
 
Adjournment 
 
Vice President Joseph Nazaroff announced the meeting adjourned at 8:37 p.m. 
 
These minutes approved by the Leon Valley Economic Development Corporation on the 22

nd
 of June, 2016. 

 
 
 

ATTEST: 

                 LARRY PROFFITT  

                 LVEDC SECRETARY 

APPROVED 

 

PATRICIA MANEA  

LVEDC PRESIDENT 
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CITY OF LEON VALLEY  

ECONOMIC DEVELOPMENT CORPORATION 
BOARD OF DIRECTORS MEETING 

Leon Valley City Hall -- Council Chamber    
6400 El Verde Road, Leon Valley, Texas 78238 

Wednesday, April 27, 2016 at 6:00 p.m. 
 

          MINUTES        

The Leon Valley Economic Development Corporation met on the 27
th
 day of April, 2016 at the Leon Valley City Hall 

Council Chamber located at 6400 El Verde Road, Leon Valley, Texas for the purpose of the following business:  

Call to Order and Determine if Quorum is Present.   

The meeting was called to order by President Patricia Manea at 6:04 p.m. on April 27, 2016.  A quorum was declared 
to be in attendance.  Those Directors in attendance were Director Monica Alcocer, Director Gayle Monnig, Treasurer 
Michael McCarley, Vice President Joseph Nazaroff, and Secretary Larry Proffitt.  Director David Jordan was excused 
from the Board Meeting. 

Also in attendance were:  
City Manager Kelly Kuenstler, Mayor Chris Riley, City Attorney Roxann Pais Cotroneo, Finance Director Vickie 
Wallace, Community Development Director Elizabeth Carol, and Economic Development Administrative Assistant Ana 
Federico. 

Citizens to be Heard.  

None 

Presentation and discussion of Financial Report to the LVEDC Board from the City of Leon Valley Finance 
Department. (V. Wallace) 
 
Finance Director Wallace presented documents used by the Finance Department to track and report revenue, 
expenses and bank balances of the LVEDC.  Director Monica Alcocer asked if all bank balances are covered by 
pledged securities.  Finance Director Wallace indicated they were, but added that the LVEDC has the chance to use 
the City’s relationship with TexPool to better protect funds not insured by the FDIC.  Her recommendation was to 
move all Frost Bank funds not protected by the FDIC to TexPool.   
 
No action was required and none was taken. 
 
Presentation, discussion and possible action on Façade and Signage Program funding up to a certain 
amount to the Precinct Academy & Daycare (Daycare) and adopting Resolution #2016-06. (P. Manea) 
 
Sydney Onuagu, Co-owner of the Precinct Academy & Daycare, gave a presentation on the proposed sign.  Much 
discussion ensued, most of it involving the timeframe for the project, whether the Daycare was complying with all 
codes, and whether the project would be a good use of public funds.   
 
Director Monica Alcocer, with help from Board/City Attorney Cotroneo, made a motion to approve the Daycare’s 
application for funds provided: (1)The Daycare could show proof that its permits were up to date; (2) The Daycare’s 
five-year lease was signed and in effect; (3) The project would be completed not later than November 1, 2016; (4) An 
executed performance agreement was put in place that would improve or expand job opportunities in Leon Valley; 
The performance agreement would include provisions for what happens if the Daycare does not meet its goals; and 
(5) Proof of ~$10K spent by the Daycare on a van, paint, carpet and other improvements.  Included in the motion was 
the Daycare’s commitment to retain or hire seven full-time and two part-time employees. Secretary Larry Proffitt 
seconded the motion, and the motion was approved by a voice vote.  
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A second motion was made by Director Monica Alcocer to amend Resolution 2016-06 based on the provisions in the 
paragraph above.  Director Gayle Monnig seconded this motion, and the motion was approved by a voice vote. 
 
Consider, Discuss and Take Action to approve and make the final payment of $1,250 to Mr. Jorge Herrera 
CPA CIA for the work related to Form 8940. (P. Manea) 
 
President Patricia Manea explained the LVEDC’s contract with CPA Jorge Herrera.  Board/City Attorney Cotroneo 
affirmed that CPA Herrera is billing for work he did perform.   
 
Director Monica Alcocer made a motion to approve payment of CPA Herrera’s invoice, and Vice President Joseph 
Nazaroff seconded the motion.  The motion was approved by a voice vote.   

 

Review, Discuss and Possible Action to approve Attorney’s invoice from Davidson Troilo Ream & Garza for 
the months of February and March 2016. (R. Cotroneo) 
 
Director Gayle Monnig made a motion to deny payment of the invoice, based on the LVEDC’s Minutes for its January 
27, 2016 meeting (01/27/16 LVEDC Minutes were approved in Item #9 below).  Her motion was seconded by Vice 
President Joseph Nazaroff, and the motion was approved by a roll call vote.   
 
Treasurer Michael McCarley voted not to withhold payment of the invoice. 
 
Discuss and Take Action to approve Accounts Payable for April 2016. (A. Federico) 
 
Economic Development Administrative Assistant Federico explains the $6,708 in accounts payable on Page 32 of the 
Board’s packet.  Listed is $1,600 payable to Davidson Troilo Ream & Garza, which was denied earlier.  The balance 
to be paid is $5,108.   
 
Director Monica Alcocer made a motion to pay the balance of $5,108, and Treasurer Michael McCarley seconded her 
motion.  The motion was approved by a voice vote. 
 
Review and Discuss Texas Municipal League (TML) guidelines for future meeting minutes to be prepared and 
adopted. (P. Manea)   
 
President Patricia Manea summarized the TML guidelines and explained the difference between detailed minutes and 
action minutes.  She closed by recommending the LVEDC follow the TML guidelines in the future. 
 
Consider, Discuss and Take Action to Approve LVEDC Board Meeting Minutes for September 23, 2015 
(amended), December 17, 2015, and January 27, 2016. (L. Proffitt) 
 
Director Monica Alcocer made a motion to approve the Minutes as presented for September 23, 2015 (amended) and 
for December 17, 2015.  Director Gayle Monnig seconded the motion, and the motion was approved by a voice vote.   
 
Vice President Joseph Nazaroff then made a motion to approve the Minutes as presented for January 27, 2016. 
Treasurer Michael McCarley seconded the motion, and the motion was approved by a voice vote. 
 
Review and Take Action to allow the LVEDC Finance Committee to approve LVEDC Finance Committee 
Minutes. 
 
Secretary Larry Proffitt made a motion to allow the LVEDC Finance Committee to approve its own Minutes. Treasurer 
Michael McCarley seconded the motion, and the motion was approved by a voice vote. 
 
Presentation and discussion on draft form of LVEDC grant application. (R. Cotroneo) 
 
Board/City Attorney Cotroneo explained the new application she created and asked the Board for input.  A discussion 
ensued in which many good changes were identified.  President Patricia Manea asked Board/City Attorney Cotroneo 
to input these changes and present a revised application at the next Board meeting.    
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Board/City Attorney Cotroneo reiterated that the application would evolve over time and was being designed to be 
flexible.  President Patricia Manea asked to add to a future agenda a discussion and possible action for the LVEDC to 
issue letters to business owners who had applied for a grant, were approved, but have yet to submit invoices. 
Consider, Discuss and Take Action to adopt Resolution #2016-05 and approve a contract with ED Suite to 
provide a Proposal Suite account which includes cloud storage, proposal tracking, notifications, team 
accounts and PDF conversions.  Location: http//app.proposalsuite.com. (P. Manea) 
 
President Patricia Manea summarized the pro’s and con’s of using a Proposal Suite account and these were 
discussed at length by the Board.   
 
Director Monica Alcocer made a motion in two parts: (1) To approve five months of use at $99.00 per month and (2) 
To allow Board/City Attorney Cotroneo to approve/sign the contract.  Treasurer Michael McCarley seconded the 
motion, and the motion was approved by a voice vote.   
 
Vice President Joseph Nazaroff was not in favor of the motion. 
 
Consider, Discuss and Take Action to approve the Finance Committee to move forward with paperwork for 
submission to TexPool funds in order to cover monetary amount not protected by the FDIC.  Amount to 
transfer from Frost Bank to TexPool will be determined after submission of the paperwork.  Mrs. Vickie 
Wallace will assist committee in filing documentation. (P. Manea and M. McCarley)  
 
Finance Director Wallace explained that TexPool is an investment organization and that the City considers it an 
approved investment.  Pledged securities are not required.  Board/City Attorney Cotroneo suggested that approval of 
transfer be delayed until the LVEDC’s Investment Policy can be reviewed to ensure it says the LVEDC can participate 
in an “investment pool.”   
 
President Patricia Manea recommended the Board move forward with paperwork for submission to TexPool at the 
same time Board/City Attorney Cotroneo is determining if the wording in the policy is acceptable.  Finance Director 
Wallace reiterated that if/when the Investment Policy wording is acceptable, the LVEDC draft a resolution for approval 
of transferring the funds.  
 
Director Monica Alcocer made a motion to approve the Finance Committee to move forward with the paperwork while 
the Investment Policy research is being conducted. Vice President Joseph Nazaroff seconded the motion, and the 
motion was approved by voice vote. 
 
Announcements 
 

 Next Finance Committee Meeting May 18, 2016 at 10:00 a.m. 

 Next LVEDC Meeting May 25, 2016 at 6:00 p.m. 

 Vice President Joseph Nazaroff  will chair the meeting in President Patricia Manea’s absence 

 City Council Orientation Friday, May 20, 2016 from 8:30 a.m. until 11:30 a.m.  
 
Adjournment 
 
President Patricia Manea requested the Board’s approval for adjournment at 9:14 p.m.  The Board’s approval was 
given by voice vote immediately.  

 
These minutes approved by the Leon Valley Economic Development Corporation on the 22

nd
 of June, 2016. 

 
 
 

ATTEST: 

                 LARRY PROFFITT  

                 LVEDC SECRETARY 

APPROVED 

 

PATRICIA MANEA  

LVEDC PRESIDENT 
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CITY OF LEON VALLEY  
ECONOMIC DEVELOPMENT CORPORATION 
BOARD OF DIRECTORS SPECIAL MEETING 

Leon Valley City Hall- Council Chamber    
6400 El Verde Road, Leon Valley, Texas 78238 

Wednesday, June 08, 2016 at 6:00 p.m. 
 

          MINUTES        

The Leon Valley Economic Development Corporation had a Special Meeting on the 08
th
 day of June, 2016 at the Leon 

Valley City Hall- Council Chamber located at 6400 El Verde Road, Leon Valley, Texas for the purpose of the following 
business:  
 
Call to Order and Determine if Quorum is Present.   
 
The meeting was called to order by President Patricia Manea at 6:05 p.m. on June 08, 2016.  A quorum was declared to be 
in attendance.  Those Directors in attendance were Director David Jordan, Director Monica Alcocer, Director Gayle Monnig, 
Treasurer Michael McCarley, Vice President Joseph Nazaroff, Secretary Larry Proffitt, and Alternate Director Manuel Rubio. 
Alternate Director Marian Slaughter was absent.   
 
Also in attendance were:  
City Attorney Roxann Pais Cotroneo, and Economic Development Administrative Assistant Ana Federico. 
 
The Leon Valley Economic Development Corporation (LVEDC) met in executive session pursuant to Section 
551.071 of the Texas Public Information Act to consult with its attorney on a matter in which the duty of the 
attorney to the LVEDC under the Texas Disciplinary Rules of Professional Conduct of the State Bar of Texas clearly 
conflicts with the Public Information Act, to seek legal advice regarding the June 10, 2015 performance agreement 
signed between the LVEDC and the Leon Valley Area Chamber of Commerce and its performance status. (R. 
Cotroneo) 
 
A Closed/Executive Session was called to order by President Patricia Manea at 6:08 p.m.  
 
This Closed/Executive Session was adjourned at 7:25 p.m. 
 
Reconvene into Open Session and take action on issues discussed in Executive Session, if necessary.  
 
At 7:26 p.m., the LVEDC reconvened into open session to take action on the Leon Valley Area Chamber of Commerce 
(LVACC) issues discussed in executive session. 
 
Board/City Attorney Cotroneo got instructed to update the letter with all the changes from the Board.  President Patricia 
Manea will then sign the letter on June 9,

 
2016, and she will immediately send an email to the LVACC notifying them that a 

letter is being sent. No follow up meeting is needed at this time between the LVEDC and LVACC.  The LVEDC Board will be 
notified by email, once the letter is sent.   
 
Director Monica Alcocer made a motion and Director Gayle Monnig seconded, to send the (LVEDC-to-LVACC) letter 
discussed in the Executive Session after corrections have been made by regular and certified mail as soon as possible. The 
motion carried by a roll call vote.  No Board member voted against sending the letter. 
 
Adjournment  
Director Monica Alcocer made a motion and Director Gayle Monnig seconded, to adjourn the meeting. The motion carried 
by a roll call vote.  President Patricia Manea announced the meeting adjourned at 7:28 p.m.   

  
These minutes approved by the City of Leon Valley Economic Development Corporation on the 22

nd
 of June, 2016. 

 

 
 
 

ATTEST: 

                 LARRY PROFFITT  

                 LVEDC SECRETARY 

APPROVED 

 

PATRICIA MANEA  

LVEDC PRESIDENT 16



JUNE 2016 EXPENSES

INVOICE DATE VENDOR FEE  SERVICE
N/A City of Leon Valley 3,833.00$  June 2016 Services Agreement
N/A City of Leon Valley 10,000.00$  4th of July Festival Sponsorphip (2016)
N/A Joseph F. Nazaroff 567.50$  Façade and Signage Program Reimbursement

TOTAL 14,400.50$

NOTES: Approved by Board-ED Suite Check #1368 for $396.00 went out this month-For Proposal
Suite.
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MEETING REPORT 

 
 
In attendance-Staff: Community Development Director Elizabeth Carol and Economic Development 
Administrative Assistant Ana Federico. 

Also in attendance:  
Joe Hudson’s Collision Center Owner Kenneth Fifield, business partner and Development Planner 
Specialist. 

Date, time and location: Wednesday, June 16, 2016 at 9:30 a.m. in the small conference room, City Hall. 

Topic: Mr. Fifield wished to discuss his plans for remodeling his business. He received the letter from the 
Leon Valley Economic Development Corporation and has asked what options the Board can give him 
now that he has submitted project plans.  

In reference to his remodeling plans, Community Development Director Elizabeth Carol gave him three 
suggested options: 

1. Go to the Board of Adjustments and ask for an exception for zoning criteria. However, she 
strongly suggested changing zoning therefore: 

2. His second option is to take his project to the zoning commission.  
OR 

3. Maintain his business as it is.  

 

38



39



40



41



42



43



44



45



46



47



48



49



50



51



52



53



54



From:                              Kelly Kuenstler
Sent:                               Tuesday, June 14, 2016 6:16 PM
To:                                   Melinda Moritz; David Dimaline; Ana Federico; Roxann Cotroneo; Vickie Wallace;

Kristie Flores; Elizabeth Carol; Elsa Dominguez; Yvonne Acuna
Subject:                          Committees
 
Good Evening,
In an effort to head towards a paperless system, I would like for each of you to
place as an agenda item on your respective boards for packet posting online.
Please let me know how this goes and  how it progresses.
Thanks,
KK
 
Kelly Kuenstler, MPA
Leon Valley City Manager
6400 El Verde Road
Leon Valley, TX  78238
(210) 684‐1391 ext. 219
(575) 496‐0939 (cell)
 
The information in this email may be confidential and/or privileged.  This email is intended to be reviewed only by
the City Council. If you are not the intended recipient or an authorized representative of the intended recipient,
you are hereby notified that any review, dissemination or copying of this email and its  attachments, if any, or the
information contained herein is prohibited. If you have received this email in error, please immediately notify the
sender by return email and delete this email from your system. The City asks all City Council Members in receipt of
this message, please do not reply all or include all the City Council members in an email, this is to protect you from
violating the Open Meetings Act. If you get a request for the information included in this e‐mail please forward
the request to the City Secretary to ensure full compliance with the Public Information Act.
 
 

 

55



 

 
 

 
CITY OF LEON VALLEY  

ECONOMIC DEVELOPMENT CORPORATION 
FINANCE WORK GROUP MEETING 

Leon Valley City Hall- Council Chamber    
6400 El Verde Road, Leon Valley, Texas 78238 

Wednesday, April 20, 2016 at 10:00 a.m. 
 

      MEETING NOTES     

 
In attendance:  President Patricia Manea, Treasurer Michael McCarley, Secretary Larry Proffitt, Economic 
Development Administrative Assistant Ana Federico, Board/City Attorney Roxann Pais Cotroneo, City Manager Kelly 
Kuenstler, Finance Director Vickie Wallace and Assistant Finance Director Wesley Jackson. 
 
1. Review of accounts payable for April 2016.   

 
Economic Development Administrative Assistant Ana Federico presented the accounts payable for the month of 
April 2016 (see attached document in the packet).   

 
2. Review and discuss invoice from CPA Jorge Herrera.   

 
Economic Development Administrative Assistant Ana Federico provided copies of documents/invoice for the 
services rendered per the contract from 2015.  After review of forms, the members present decided to 
recommend to the Board that the last installment be paid as per the contract agreement. 
 

3. Update on the February 2016 Attorney's invoice from Davidson Troilo Ream and Garza.   
 
Board/City Attorney Cotroneo and members in attendance discussed the submitted charges from the law firm for 
services rendered; a decision to protest charges was made by Board/City Attorney Cotroneo per the January 
LVEDC meeting in which the Board formally discharged their services.  Discussion regarding the lack of 
notification by the firm to approve the amount invoiced by the LVEDC was also a factor in the decision.  Board 
will be updated at the April 27, 2016 meeting. 
 

4. Review and discuss LVEDC March Financial Reports from Leon Valley Finance Department.   
 
Finance Director Wallace and Assistant Finance Director Jackson reviewed the attached reports with Finance 
Group.  Agreement was reached on the set of documents to be provided each month, and the documents will 
also be presented to the Board for review/discussion at the next meeting on April 27, 2016. 
 

5. Consider and discuss LVEDC Finance Committee Minutes for March 16, 2016 -- Seek final approval from 
the LVEDC Board at the April 27

th 
Board Meeting.   

 
There was a discussion of need for Board to approve minutes of meeting for which they are not in attendance.  
Finance Group of LVEDC will approve its own monthly meeting minutes and submit those minutes to the Board  
for information only.  Board/City Attorney Cotroneo advised that this would be a good process to adopt to 
streamline information at meetings. 
 

6. Review and discuss presentation for Precinct Daycare Academy regarding their Facade and Signage 
Application.  
 
President Patricia Manea and Economic Development Administrative Assistant Ana Federico gave the members 
an update on the application, visit to the site, attached documentation provided by the business owner along with 
history on the property of the daycare.  Board/City Attorney Cotroneo will provide a performance agreement for 
the Board to review.  Members will recommend to the Board that the project move forward as presented to the 
group. 
 

7. Review and discuss presentation for Bring Your Own Parts regarding their Facade and Signage 
Application.   
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President Patricia Manea provided timeline on this application from 2015.  Contact made by President Patricia 
Manea to owner in January 2016 and March 2016.  Owner both times inquired if funds still available, Economic 
Development Administrative Assistant Ana Federico and President Patricia Manea met with owner at new 
location a couple of weeks ago, but owner had no invoices, and there has been no follow up by owner at this 
time.  Ms. Manea will recommend to the Board that a letter be sent out to outstanding signage applicants from 
2015 to submit paperwork/pictures for completed projects by July 1, 2016.  This will allow the finance work group 
to move forward with the budget process for FY2016-2017.  Members in attendance agreed that this was good 
way to ensure an accurate budget. 

 
8. Miscellaneous 

 

1. Discuss and prepare for LVEDC April 27, 2016 Meeting Agenda.   

President Patricia Manea reviewed the draft and requested to meet with Economic Development 

Administrative Assistant Federico after the meeting to add information. 

 

2. Review and discuss TML guidelines for future meeting minutes to be prepared and adopted.   

Agreement by members that this would help with getting minutes done in a timely fashion for review by Board 

and submission to the Leon Valley City Council. 

 

3. Review and discuss project spreadsheet with approved/outstanding applicants for Facade and Signage      

Program.   

Proposed letter to outstanding applicants to be presented to Board at next Board Meeting. 

 

9. Announcements by members of the LVEDC Finance Committee.   

 

No other announcements were made by the Finance Work Group at this time.  
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